
Windows ShoreTel Communicator website: 
Configuring Call Forwarding: Transfer Calls 
directly to Cell. 
 

The link to the Shoretel Website is also available in the “Quick Links” section of 
the SSO.  

http://communicator.loyno.edu/login/ 

Log into the site using your account credentials. 

 

 

http://communicator.loyno.edu/login/


To enable ​Call Forwarding​, click on the Primary Phone icon in the top left of the 
website and select ​Configure Phones​. 

      
 
 

 

 

 

 

 

 

 



 

In the ​My Phones​ section, enter in your desired numbers. Up to 7 separate 
numbers can be added, 5 of those numbers allowing custom labels. Enter your 
cell phone in the ​Mobile​ field. Then click save in the lower right corner. 

 

 
 
 
 
 
 
 



 
 
 
 
 
 
 
Back on the home screen select ​Primary Phone​ and then click ​Mobile.​ Any calls 
made to your office phone will now forward to your ​Mobile​ phone. 

 

 
 
 
 
 
 
 
 
 
 


